
 

Hints and Tips for CDR Users – 08/05/2021 

Welcome to Communicable Disease Reporting made easy. 

https://www.communicablediseasereporting.com/Lenawee 

We believe using our program is going to save time and effort for you and for the county agency to which you report 
absences caused by communicable diseases. If you need assistance for any reason, call or email your county contact.  

Login to the reporting form 

 

Each time you come to this page to submit data you will need to login. Three consecutive wrong login attempts results in 
an account lock. This means you will need to call your county contact to gain access. Do not share your user name and 
password with anyone because it identifies you as the user.  Do not leave your password near your computer such as 
by attaching it to or writing it on the computer monitor.  

 



 

 

If you forgot your user ID or password, you can retrieve those by clicking the Forgot User ID or Forgot Password links and 
follow the instructions provided. Retrieving your forgotten user ID or password requires that you to have immediate 
access to your email address on file with the county.  

Getting Started 

Once you have successfully logged in you will see a page such as the following screen. You will click the link that suits the 
task at hand.  

 

Weekly Communicable Disease Reporting 

Notice that this form is divided into sections. We will walk through each section and provide you with occasional usage 
tips. Remember to click the submit button after entering the data. The last number submitted by you during the 
reporting period is the only number reported to the county. 

 

 



Section 1 - Facility Information 

 

Please note the *asterisk indicates required data. The form will not submit your weekly numbers without those required 
items. Remember to click the submit button after entering the data. The last number submitted by you during the 
reporting period is the only number reported to the county. 

Next you will see the date of the upcoming Friday. Reports are for the school week (Mon-Fri). You can input data 
anytime during the week at your convenience but no later than 11:59:59 PM of the Sunday or Monday after the Friday 
date shown. The deadline reporting day is decided by your county health department. It could be Sunday or Monday. If 
you have not reported before that final day at midnight, on your next login to the site you will be asked for which week 
you are adding data. Be sure to input the previous week’s numbers because at midnight you will no longer be allowed to 
do so.  If you fail to submit your numbers on time, you will receive an email requiring you to contact your county health 
department contact and to provide your weekly data for the previous week during that call. 

If you have nothing to report during a reporting period (week) simply click the Nothing to Report box and then submit 
the form. 

Facility population means the number of children enrolled. 

Section 2 - Illness Reporting 

 



Notice that most data in this section is required. This section is dedicated for reporting known communicable diseases.  
Should you need more lines than the initial seven provided, click the Additional Rows button below the last row and 
seven more rows will result. 

Section 3 – Flu 

 

This section is for reporting flu and flu-like illnesses as well as COVID-19 positive tested children. A description is 
provided to the right of each choice. Please read these before to entering data. 

Section 4 – Other illness 

 

This section is designed to account for illnesses not previously mentioned. 

 

Section 5 – Facility Closure 

 



Indicate here if school was closed during the week at any point due to illness. Remember, you can come back and 
change the data or add more data at any time prior to 11:59 p.m. Sunday or Monday. The deadline reporting day is 
decided by your county health department. It could be Sunday or Monday. If you have not reported before that final day 
at midnight, on your next login to the site you will be asked for which week you are adding data. Be sure to input the 
previous week’s numbers because at midnight you will no longer be allowed to do so.  If you fail to submit your numbers 
on time, you will receive an email requiring you to contact your county health department contact and to provide your 
weekly data for the previous week during that call. 

NOTE: Clicking the submit button saves the data. It doesn’t submit the data to the county until midnight on Sunday.  At 
anytime during the week you can return to the form to make changes. Notice the data you last entered is still displayed. 
You can add to this data until midnight on Sunday or Monday. After that time, the form will appear empty and the data 
will be submitted to the county.  Changes or corrections at this point will need to be done by calling your county contact. 

 

CONTINUE TO NEXT PAGE FOR COVID-19 REPORTING AND TRACKING 



 

Complete the form as indicated to report COVID-19 positive tested students and their close contacts. A calendar is built 
in at the end of many lines to help supply dates. Notice that many fields are required. The form will not submit if the 
required data is missing. 

 



 

 

 

 



 

 


